[image: CSL Logo]COMPREHENSIVE MINISTER’S REPORT


This report is required from all Provisional and Licentiate Ministers each calendar year. 
It is due between February 1st and March 31st.
Hand-written forms are not accepted. Electronic filing is preferred.
Please give copies of the completed report to your Sponsor & Mentor for review and sign off.
Make a copy for your personal file AND email (preferred), mail or fax copies to:
Email: jlobato@csl.org 
Fax: 303-526-0913
Dept. of Licensing & Credentialing
[bookmark: _GoBack]Attn:  Rev. Julie Lobato
573 Park Point Dr.
Golden, CO 80401

For electronic filing, simply place your cursor after each question and type in your responses. The form will automatically adjust spacing. 
Name:  							Reporting Year (from-to dates):     
Date First Licensed:      			 		Letter of Call Date: 
Position Title (Senior Minister, Focus Minister, etc.): 
Type of Ministry (center, teaching chapter, focus ministry, chaplaincy):    
Center/Ministry Name:  
Center/Ministry Address:  
Personal Address: 		
E-mail:  					Phone: 	
Senior Minister/Sponsor Name:  
Mentor Name & Center: 

**NOTE:  Senior Ministers, and Ministers who have started a new work must attach a new or up-dated copy   of your business plan to this report.
**NOTE:  Focus Ministers, Assistant Ministers, Staff Ministers, Chaplains, and Ministers working with Teaching Chapters must attach a copy of their personal development plan for their ministry.

MINISTRY INFORMATION

(Left Double-Click on Box to Fill In, then click on “checked”)
[bookmark: Check1][bookmark: Check2]This position is: |_| a paid position |_|  a volunteer position    

Salary includes: (Please mark all that apply)
|_| Housing Allowance   |_| Percentage of Class Income    |_| Health Insurance    |_| Retirement   

|_| Paid Vacation     |_| Educational Allowance   |_| Annual Conference      |_| Minister’s Gathering

|_| Other:      


Average hours worked in ministry per week: 

Estimated total hours worked in ministry during year: 

DUTIES/RESPONSIBILITIES (you may also attach a separate document):


If you are a Senior Minister or have started a new center, please indicate the average attendance for Sunday services for your community:  

List of classes/workshops taught in past 12 months:

If you are serving in a Focus Ministry, please indicate average monthly contacts/services/connections:

If you are serving in a Teaching Chapter, please indicate the average class attendance:  


List of Ceremonies Performed during Reporting Year (Weddings, Memorials, Funerals, etc.):

Other ceremonies that you’ve participated in (Ordinations, Installations, etc.):






Professional Development

Please take some time to consider and respond to the following in relation to your service as a minister during the past year.

Things done well (Examples of your best work, achievements, and successes):


Things to do even better (Anything you would like to improve, change, learn or develop with respect to your ministry):


How to get there (Action steps you and your Sponsor have created together):


Please list any spiritual conferences or conventions you have attended this year:



What is your relationship with your Board of Trustees/Leadership Council? Can it be enhanced?


What is your relationship with your Sponsor? Can it be enhanced?













Personal Development

Where have you seen your greatest personal and spiritual growth during the past year? 
(Including your family, friends, spiritual community, other ministers, etc.)? 

How/where are you both experiencing joy and giving joy in your ministry? 

Are you making time for yourself? How have you been maintaining balance in your life?

How do you handle disappointment related to the ministry? 

How have you developed or maintained open communications with other ministers? 

Describe your personal spiritual practices. How do these practices support your ministry? 

Do you have a regular prayer partner?

What is your relationship with your Mentor? Can it be enhanced? 














Financial Wellness
Please attach a copy of your center’s/ministry’s financial statement, which includes income, expenses, debt, savings and tithes. 

Please answer the following to the best of your knowledge. Mark “n/a” if not applicable.

Is your community current in its committed giving to Centers for Spiritual Living?  
If no, please briefly explain:
Does the center/ministry conduct a pledge drive? 

Please describe some tools your center/ministry has used to increase the prosperity consciousness of your congregation/ministry: 


Licensed Minister’s Compensation/Income (monthly salary): 

Other Ministerial income (monthly average).  Please describe sources such as classes, ceremonies, etc.: 
 
Personal monthly tithe to your Spiritual Center/ministry:  













Sponsor Report
THIS SECTION IS TO BE SIGNED & COMPLETED BY THE SPONSOR 
(Electronic signatures accepted as well) 
After going over your sponsee’s Annual Report, please take some time to respond to the following: 
Sponsor Name: 
Host Center: 

What is your relationship with your sponsee?

How could it be enhanced?

How is the licensed minister currently meeting their Job Description expectations and requirements?

Are there any areas that are in need of improvement?  Please include detail.

What feedback have you communicated to your sponsee at this time?


Terms of Acceptance
by signing below you agree to the following:
· I have reviewed my sponsee’s annual report and find all information to be fully accurate.
· I have met with my sponsee to review their report and provide feedback with clarity.

Sponsor’s Signature: ___________________________________________  
Date: ___________________________	
I, the sponsor for this Annual Report Form warrant the truthfulness of the information provided in this report.
Electronic Signature: *
*Please type your First and Last Name
 I understand that checking this box constitutes a legal signature confirming that I acknowledge and agree to the above Terms of Acceptance.


Mentor Report
THIS SECTION IS TO BE SIGNED & COMPLETED BY THE MENTOR
(Electronic signatures accepted as well) 
After going over your mentee’s Annual Report, please take some time to respond to the following.  
Mentor Name: 
Host Center: 

What is your relationship with your mentee?

How could it be enhanced?

How is the licensed minister currently demonstrating a healthy ministry?

What areas are in need of improvement?  Please include detail.

What feedback have you communicated to your mentee at this time?

Terms of Acceptance
By signing below you agree to the following:
· I have reviewed the mentee’s annual report and find all information to be fully accurate.
· I have met with my mentee to review their report and provide feedback with clarity.

Mentor’s Signature:___________________________________________  Date:___________________________
I, the mentor for this Annual Report Form warrant the truthfulness of the information provided in this report.
Electronic Signature: *
*Please type your First and Last Name
 I understand that checking this box constitutes a legal signature confirming that I acknowledge and agree to the above Terms of Acceptance.
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